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IV. INVESTMENT POLICY 

A. General Investment Policy 

Purpose 
The purpose of this Investment Policy Statement (“IPS”) is to establish a clear understanding 
of the investment objectives and philosophy for the James A. Rhodes State College Foundation 
(“the Foundation”).  This IPS is issued for the guidance of the Foundation’s Board of Directors, 
Investment Committee, Staff, and Investment Advisor in the management and investment of 
the assets of the Foundation. This includes establishing appropriate investment goals and 
objectives, identifying the asset allocation targets and ranges, creating reasonable performance 
measurement criteria, providing investment guidelines and constraints within which the 
Investment Advisor may formulate and execute their decisions, and defining how and with 
what frequency the investment portfolio will be monitored and reviewed. 
 
 
Scope 
In recognition of its fiduciary responsibility, the James A. Rhodes State College Foundation 
Board of Directors adopts the following investment policy guidelines. These guidelines relate 
to those gifts and donations in the form of endowments, with long-term benefit objectives, 
those monies treated as endowment by the Board of Directors and contributions received for 
the current benefit of James A. Rhodes State College (the “College”). Investments will be 
limited to those organizations and instruments that follow policies consistent with the 
guidelines established herein and which meet the standards of a prudent investor. 
 
This IPS contemplates that the Foundation assets will be managed effectively and prudently 
in accordance with the provisions of the Uniform Prudent Management of Institutional Funds 
Act (“UPMIFA”), as adopted by the State of Ohio in June of 2009. All investment actions 
and decisions must be based solely in the best interest of the Foundation and consider other 
prudent investment management practices and changing economic conditions. Fiduciaries 
must provide full and fair disclosure to the Board of Directors of all material facts regarding 
any potential conflict of interest. 
 
 

B. Definition of Duties 

Board of Directors 
The Board of Directors (“the Directors”) has the ultimate fiduciary responsibility for the 
Foundation's investment assets. The Directors must ensure that appropriate policies governing 
the management of the Foundation are in place and that these policies are effectively 
implemented in accordance with the IPS. To implement these responsibilities, the Directors 
formally approves the IPS, the spending policy, and the hiring/removal of the Investment 
Advisor. The Directors do, however, delegate the responsibility for the oversight of the 
investment portfolio to the Investment Committee. 
 
Investment Committee 
The Investment Committee (“the Committee”) is responsible for developing overall investment 
and spending policy and recommending these policies to the Directors. The Committee is also 
responsible for overseeing the investment portfolio. This oversight includes establishing the 
investment strategy, reviewing the Investment Advisor, monitoring performance of the 
investment portfolio, and maintaining sufficient knowledge about the investment portfolio so 
as to be reasonably assured of its compliance with the IPS.  In addition, it is the responsibility 
of the Committee to communicate to the Investment Advisor in a timely manner any changes 
in investment objectives and/or financial condition that would have a material impact on the 
Investment Advisor’s ability to effectively manage the portfolio. 
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Secretary and Treasurer 
Both the Secretary and Treasurer have daily responsibility for administration of the Foundation 
and will consult with the Investment Committee, the Directors, and the Investment Advisor on 
matters relating to the investment portfolio. Both the Secretary and Treasurer serve as the 
primary contacts for the Foundation’s Investment Advisor. 
 
Investment Advisor 
The Investment Advisor has discretionary authority over the investment portfolio of the 
Foundation, consistent with the investment objectives, policies, and guidelines and constraints 
established in this IPS. The Investment Advisor may also provide guidance to the Committee 
in the development of investment policies, objectives, guidelines, asset allocation targets and 
ranges, and portfolio benchmarks. 
 
The Investment Advisor shall be responsible for: 

• Day-to-day portfolio management, including rebalancing 
• Evaluating the investment portfolio 
• Ensuring that the underlying investment managers (“the managers”) are within IPS 

guidelines 
• Hiring and removal of the underlying investment managers 
• Measuring investment performance 
• Providing the Committee with an investment review on a quarterly basis 
• Keeping the Committee apprised of market conditions that may have a material impact 

on the investment portfolio and how it is managed, as well as proactively recommend 
changes to the IPS, as appropriate 
 

Furthermore, the Investment Advisor shall immediately notify the Investment Committee in 
writing of any material changes in the investment strategy, portfolio structure, ownership or 
senior personnel, and bases for the material changes. 

 

C.  Investment Objectives 

The investment objectives for the management of endowment assets and current contributions 
are to: 
• manage the contributions in a manner that will maximize the benefit intended by the donor,  
• produce current income to support the programs of the College and donor objectives, 
• achieve growth of both principal value and income over time sufficient to preserve or 

increase the purchasing power of the assets, thus protecting the assets against inflation. 
 

In order to preserve the purchasing power of both principal and of withdrawals made available 
for spending, the long-term annualized total net rate of return objective for the Foundation is 
inflation plus 5 percent. A minimum rate of return equal to the rate of inflation is required to 
preserve the real purchasing power of the Foundation, and the additional 5 percent is required 
to provide for spending. Investment objectives will be achieved by maximizing total return 
consistent with prudent risk limits. To satisfy its long-term net rate of return objective, the 
Foundation relies on a total return strategy in which investment returns are achieved through 
both capital appreciation (realized and unrealized) and from current yield (interest and 
dividends). 
 
In addition, within the parameters of this policy, the Directors, Committee, and Investment 
Advisor will be cognizant and mindful of investments that promote both the long-term 
investment goals and values of the Foundation, which may include socially responsible, 
environmental, social, sustainability, and governance matters. 
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D. Asset Allocation 

The general policy shall be to diversify investments using equity, fixed income, and other 
securities so as to provide a balance that will enhance total return while avoiding undue risk 
concentration in any single asset class or investment category. As a long-term policy guideline, 
the normal asset allocation shall be 70% equity and 30% fixed income.  

The following exhibit defines the Foundation’s target asset allocation and the minimum and 
maximum allocation limits of each asset class. The allowable ranges provide flexibility for 
shifts in the actual asset allocation to take advantage of market conditions. It is expected that 
extreme positions will be avoided to prevent the possibility of a significant reduction in value 
given adverse market conditions. 

                                  Target Asset Allocation and Benchmark Index 

Asset Class Purpose Target Range Benchmark Index 

Global Equities Capital Appreciation 65% 50 – 80% MSCI All Country World Index 

Fixed Income Capital Preservation 22% 15 – 45% Bloomberg Aggregate Bond Index 

Real Assets Inflation Protection 5% 0 – 10% 
50% S&P US REIT Index / 50% S&P Global 

Infrastructure Index 

Alternatives Core Diversifier 5% 0 – 10%  HFRX Global Hedge Fund Index 

Cash & Equivalents Liquidity 3% 0 – 10% BoAML 91-day Treasury Bills Index 

     

  
E. Global Equity Investments – Capital Appreciation 

The objective of global equities is to be the principal source of long-term growth for the 
portfolio, as equities historically have produced high real rates of return. While equities have 
exhibited higher expected returns over time, they also have experienced greater volatility. 

The majority of the equity investments will be in individual, large cap common stocks.  Primary 
emphasis shall be on high quality, investment grade, and dividend paying stocks in companies 
that are financially sound and that have prospects for earnings growth.  In addition, the large 
cap stock portfolio shall be diversified in terms of industry, sector, and growth and value 
characteristics. With regard to the discretionary portfolio of large cap stocks, no individual 
holding shall comprise more than 10.0% of the portfolio.  In addition, sector weightings for the 
individual equity portfolio shall have sector weights of plus/minus 5% of the S&P 500 Index. 
 
All of the various other categories of equity investments shall be diversified in terms of 
industry, sector, market capitalization, growth and value characteristics, and country of origin. 
Investments in these categories must be either professionally managed through mutual fund 
vehicles or accessed through passively indexed mutual funds and exchange-traded funds 
(“ETFs”).  It is expected that no more than 33% of the equity investments shall be in companies 
not within the United States. 
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F. Fixed Income Investments – Capital Preservation and Income 

The primary objective of fixed income is to generate current income and to lower short-term 
volatility and provide stability. It is intended to offset the volatility of equities, particularly 
during market downturns, as well as provide deflation protection. 

The largest percentage of fixed income investments shall be invested in portfolios of high 
quality (primarily BBB to AAA) bonds, which includes obligations issued or guaranteed by 
the U.S. Government or its Agencies or instrumentalities, corporate bonds, mortgage-backed 
securities, asset-backed securities, and municipal bonds. 
 
Fixed income investments may be further diversified to include up to 20% of the fixed income 
component, in aggregate, in below investment grade securities, such as high yield and floating 
rate bonds, as well as liquid preferred stocks.  In addition, no more than 20% of the fixed 
income portfolio may be invested in international/emerging market bonds.  Investments in 
these categories must be either professionally managed through mutual fund vehicles or 
accessed through passively indexed mutual funds and exchange-traded funds (“ETFs”). 

 
G.  Real Assets – Inflation Protection, Growth and Income 
 

The primary objective of real assets is not only to provide for both growth and current 
income, but also to insulate a portion of the portfolio from inflation shocks and to provide a 
source of non-correlating returns with other asset categories.  Investments in real assets may 
be accessed through mutual funds and ETFs, and may include real estate investment trusts 
(“REITs”), real estate operating companies (“REOCs”), global infrastructure, master limited 
partnerships (“MLPs”), precious metals, and commodities.  
 

H. Alternatives – Core Diversification and Volatility Reduction 

The primary objective of alternative investments is to provide a source of return that is not 
highly correlated to the equity markets, reduce the volatility within the total portfolio, and 
access non-traditional investment strategies (e.g., hedge funds).  Alternative strategies are 
clearly defined management strategies utilizing equities, fixed income, currency, commodity, 
derivative (i.e., futures and options) instruments to implement a total management objective 
within a diversified portfolio.  Investments in these types of strategies are limited to mutual 
funds that have daily liquidity and no lock-up periods. 

 
I.   Cash and Equivalents - Liquidity 

The primary objective of cash and cash equivalents is to provide liquidity for the current cash 
needs of the portfolio and preserve principal. 

Cash and equivalents shall be kept at the minimum level necessary to meet foreseeable short-
term liquidity requirements. Investments shall be made in United States Treasury Securities, 
certificates of deposit issued by commercial banks and insured by the FDIC, commercial paper 
rated A-1 or P-1, and money market securities issued by institutions with proven high quality 
credit ratings or by pooled funds with demonstrably high quality credit standards, and proven 
records of superior performance over time. Other vehicles may be used when specifically 
approved in writing by the Investment Committee. 
 
Un-invested cash reserves shall be kept to a minimum; short term, cash equivalent securities 
are usually not considered an appropriate investment vehicle for endowment assets. However, 
such vehicles are appropriate as a depository for income distributions from endowment 
investments, or as needed for temporary placement of funds directed for future investment to 
the long-term investments.  
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J. Management of Current Gifts  
The Investment Committee of the Foundation is responsible for the management of current 
gifts to the Foundation. The Committee may delegate management of these short-term 
investments to the Treasurer of the Foundation. Generally, the designated staff may invest any 
such funds in United States Treasury Securities, certificates of deposit issued by commercial 
banks and insured by the FDIC, commercial paper rated A-1 or P-1, and money market 
securities issued by institutions with proven high quality credit ratings or by pooled funds with 
demonstrably high quality credit standards, and proven records of superior performance over 
time. Other vehicles may be used when specifically approved in writing by the Investment 
Committee. 

 

K. Spending Policy 

Based on the above stated objectives, the current spending policy is to distribute annually up 
to 5% of a trailing 12-quarter average of the Foundation’s total asset value effective June 30th 
of the prior fiscal year. Such a policy should allow for steady growth for the support of 
operations and minimize the probability of invading the principal over time. Since there may 
occasionally be situations requiring a higher rate of spending from investable assets, the 
Investment Committee is authorized to increase the spending rate as necessary on a temporary 
basis. Such an increase should not be undertaken without a clearly justifiable cause or without 
the advance approval of the Directors.  
 
It shall be the responsibility of the Investment Committee to periodically review the spending 
policy against actual returns in order to consider adjustments necessary for the preservation of 
the purchasing power of the endowment. 

 

L. Investment Manager Selection, Reporting, and Performance Evaluation  

In recognition of the Directors’ duties under the Uniform Prudent Investor Act (UPIA) it is the 
Directors’ fiduciary responsibility to invest and manage endowment assets as a prudent investor 
would. Performance is based on the whole and not on any individual asset. The process of 
investment and diversification is as important as the result. It is therefore the policy of the 
Directors to use professional management services for investment of the endowment pool.  
 
The Committee does not expect the investment portfolio to outperform the broad market each 
year and recognizes that the investment portfolio may produce significant over or under 
performance relative to the broad markets over a given period. For this reason, long-term 
investment returns will be measured over a five-year moving period, net of investment 
management fees, versus a benchmark that is reflective of the target asset allocation set forth 
in this IPS. 

 
The performance objective for the investment portfolio of the Foundation is to produce a total 
rate of return, net of investment management fees, that meets or exceeds a Broad Policy 
Benchmark comprised of: 
• 65% MSCI All Country World Index (net) 
• 22% Bloomberg Aggregate Bond Index 
• 2.5% S&P US REIT Index 
• 2.5% S&P Global Infrastructure Index 
• 5% HFRX Global Hedge Index 
• 3% BoAML 91-day Treasury Bill Index 
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It is expected that the Investment Advisor responsible for the investment of the assets shall 
report quarterly on the performance of the portfolio, including comparative returns for the funds 
and their respective benchmarks. Also included will be a complete accounting of all 
transactions involving the managed funds during the quarter, together with a statement of the 
beginning market value, fees, capital appreciation, income, and ending market value. In 
addition, the Investment Advisor shall meet with the Investment Committee at least annually. 
When appropriate this can include videoconferences or conference calls.  
 
A review process will be conducted every three years to assess performance and market trend 
of fees by a committee convened by the Investment Committee Chair or designee. The findings, 
and appropriate recommendations, will be reported to the Board. 
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	A. Introduction
	1. Are consistent with the mission of the Foundation;
	2. Do not carry restrictions or conditions that may compromise the Foundation at any time, now or in the future;
	3. Are in accordance with all applicable State and Federal laws;
	4. Are from donors whose intents are charitable; and
	5. Are administered to protect donors' rights and wishes.

	B. Purpose of the Policy
	C. Gift Acceptance Conditions
	1. Violates any federal, state or local law or ordinance;
	2. Contains a condition that requires any action on the part of the Foundation that is unacceptable to Foundation administration;
	3. Commits the Foundation to provide a naming opportunity, unless approved by the Board;
	4. Requires the Foundation and its administration to employ a named individual now or at a future date;
	5. Requires acceptance of liens or other encumbrances, unless approved by the Board;
	6. Exposes the Foundation to litigation or other liabilities;
	7. Generates unrelated business income to the Foundation, unless approved by the Board;
	8. Otherwise appears to be financially unsound.

	D. Legal Counsel
	E. Confidential Information
	F. Gift Acknowledgement
	1. Donations of $250 or More
	a. The name of the Foundation;
	b. The amount of the contribution;
	c. A description (but not the value) of non-cash contributions;
	d. A statement that no goods or services were provided by the Foundation in return for the contribution, if that was the case; and
	e. A description and good faith estimate of the value of goods or services, if any, that the Foundation provided in return for the contribution.

	2. Quid Pro Quo Contributions

	G. Types of Gifts
	1. Cash and Checks. Gifts of cash and checks are accepted regardless of the amount. Funds may be wire transferred to the Foundation. Donors should consult a representative of their financial institution to make contributions via wire transfer. The Fou...
	2. Securities. Gifts of publicly traded securities are accepted regardless of amount. Gifts of closely held securities (i.e., those that are not publicly traded and are held by only a few shareholders) are subject to prior approval of the Board. Gener...
	3. Real Property. No gift of any current or remainder interest in improved or unimproved real estate shall be accepted without prior approval of the Board of Directors. In order to consider acceptance of a gift of real property, the Board may require ...
	a. A title insurance commitment showing marketable title in the donor, free and clear of unacceptable encumbrances, issued by a reputable title insurance company;
	b. An appraisal by a qualified appraiser;
	c. An environmental audit by a qualified engineer indicating that ownership will not expose the Foundation to environmental liabilities;
	d. A market feasibility study for the property;
	e. A copy of any mortgage or other lien encumbering the property;
	f. A structural engineering report; and
	g. A review of leases.

	The prospective donor must pay for any initial appraisal made of the property. It is the responsibility of the donor to pay all costs incurred in transfer of the property including the cost of compliance with any of the foregoing requirements.
	4. Tangible Personal Property. Gifts of tangible personal property, including but not limited to, works of art, jewelry, and collections will be considered only after a review indicates that the property can be used by the Foundation in furtherance of...
	5. Intangible Personal Property. Gifts of intangible personal property, including but not limited to patents, copyrights, and trademarks will be considered based on whether the property can be used by the Foundation in furtherance of its charitable mi...
	6. Bequests. Bequests of any of these types of assets may be made through a will or living trust in which the Foundation is designed as a beneficiary.
	Charitable Remainder Trusts. A charitable remainder trust is a separately administered trust established by the donor. It provides for payments to the donor and/or other named beneficiary(ies) either for life or a term of years. At the end of that per...
	7. Charitable Lead Trusts. A charitable lead trust provides for payments to one or more charities over the life of an individual living at the time the trust is created or for a term of years. At the termination of this period, the trust assets are di...
	Designating the Foundation as Beneficiary. The Foundation will accept proceeds that it receives as a designated beneficiary of a life insurance policy, a deferred annuity contract, an IRA, a defined benefit plan, a 401(k) plan, a defined contribution ...
	8. Life Insurance Policies. The Foundation accepts gifts of life insurance policies if the policy is paid-up and if the Foundation is designated as the owner and the beneficiary.
	9. Pooled Income Funds. Generally, a pooled income fund is a trust maintained by the Foundation to which a donor may contribute an irrevocable remainder interest in property and retain an income interest in said property for life. The Foundation may m...
	10. Charitable Gift Annuities. Generally, a charitable gift annuity is an agreement whereby the donor transfers cash or other property to the Foundation in exchange for a commitment by the Foundation to pay the donor a specified amount each year durin...

	H. Payment of Fees Related To Gifts
	A. General Investment Policy
	B. Definition of Duties
	C.  Investment Objectives
	E. Global Equity Investments – Capital Appreciation
	F. Fixed Income Investments – Capital Preservation and Income
	G.  Real Assets – Inflation Protection, Growth and Income
	H. Alternatives – Core Diversification and Volatility Reduction
	I.   Cash and Equivalents - Liquidity
	J. Management of Current Gifts
	K. Spending Policy
	L. Investment Manager Selection, Reporting, and Performance Evaluation
	Correspondence 1 year
	Correspondence relating to a document listed in this schedule Same as principal document
	Correspondence relating to endowed gift Permanent
	Correspondence in acknowledgement of an unrestricted gift 5 years
	Correspondence, instruments, or agreements for restricted gifts 10 years after restriction
	Articles of Incorporation and Amendments Permanent
	Releases, Settlements, and Gift Instruments 10 years after the covered period
	Legal memoranda and opinions 10 years after completion
	Documents: litigation, administrative, investigations 12 years after resolution
	Judicial and administrative compliance reports 10 years after the covered period
	General counsel letters 10 years after the covered period
	Documents evidencing title 8 years after term of interest
	Real or personal property leases 8 years after lease termination
	Documents evidencing interests in real or personal property 8 years after loan termination
	Loan agreements 8 years after loan termination
	Debt instruments 8 years after cancellation
	Filings to create a public record of interest 10 years after termination of interest
	Appraisals, insurance policies, real estate surveys 10 years after termination of interest
	Phase I environmental audits 3 years
	Appropriation requests 2 years after final disbursement
	Ledgers, fixed asset records, year-end files, auditor’s reports, etc. 10 years
	Interim financial statements 10 years
	Bank statements and cancelled checks 10 years
	Internal reports 7 years after tax return filing date
	Federal Income returns 10 years
	State Income returns 10 years
	Other returns 6 years
	Federal and state income records and documentation 10 years
	Other records and documentation 6 years
	Records for depreciation purposes 10 years after holding period
	First use of trademark Earliest date when ceases to be used
	Registration of trademarks Earliest date when ceases to be used
	Original trademark registration certificate Permanent
	Trademark Correspondence Earliest date when ceases to be used
	Copyright registration certificates Permanent
	Registration of company copyright 5 years after expiration
	Trademark licenses and amendments 10 years after license termination
	Trademark assignments  3 years after ceases to be used
	Copyright licenses 10 years after license termination
	Copyright assignment 5 years after copyright expiration
	Technical assistance agreements 10 years after agreement termination
	Royalty records 10 years after license termination
	Correspondence with patent counsel 6 years after patent term
	Invention disclosure submitted to patent counsel 6 years after patent term
	Patent applications 6 years after patent term
	Correspondence with U.S. or foreign patent offices 6 years after patent term
	Prior art patents 6 years after patent term
	Original patent document Permanent
	Documents which disclose confidential information 3 years after no longer valuable
	Procedures for keeping confidential information 3 years after no longer valuable
	Nondisclosure agreements 10 years after term date
	Contracts for the purchase of goods or services 15 years after contract termination
	Purchase orders 15 years after contract termination
	Invoices and receipts 15 years after tax return filing date
	Complaints to vendors 17 years after contract termination
	Calendars, Day Planners and Notes 1 year
	Third-party materials No longer than useful life
	Policy and procedure manuals 10 years after revision or retirement of manual


	A. Correspondence
	1. Correspondence which requires no follow-up, such as notes of appreciation or congratulation, letters of transmittal, plans for meetings and form letters; and correspondence which requires follow-up; is part of an uncompleted cycle of correspondence...
	2. Correspondence clarifying or otherwise relating materially to a document listed elsewhere in this schedule and correspondence that in substance constitutes a document listed elsewhere in this schedule (for example, a letter agreement, a complaint t...
	3. Correspondence relating to or evidencing a donor's intent in regards to an endowed gift to the Foundation.
	4. Correspondence in acknowledgement of receipt of an unrestricted gift.
	5. Correspondence, instruments, or agreements regarding a restricted gift.

	B. General Corporate and Finance Records
	1. Articles of Incorporation and amendments.
	2. Bylaws and amendments.
	3. Minutes and other formal actions of members, boards of directors and committees exercising board authority.
	4. Back-up documentation presented at meetings of the members, board of directors and committees exercising board authority (excluding opinions of counsel or consultants with respect to compensation and matters that could result in imposition of an ex...
	5. List of names and business addresses of directors and officers.
	7. Budgets.
	8. Application for tax-exempt status, including attachments and additional correspondence to Internal Revenue Service.
	9. Determination Letters.

	C. Legal Files and Papers
	1. Releases, Consent Decrees, Judgments, Settlement Agreements, and Gift Instruments.
	2. Legal memoranda and opinions of counsel (except for intellectual property matters addressed in Section G).
	3. Documents relevant to litigation, administrative proceedings or governmental investigations, including pleadings, documentary evidence, correspondence addressing relevant legal and factual issues, attorneys' work product and experts' reports (i.e.,...
	4. Judicial and administrative compliance reports.
	5. General counsel letters authorizing exceptions to records retention policy, and permits.

	D. Interests in Real or Personal Property, Liabilities and Debt Obligations
	1. Documents evidencing title or effecting transfers of title in real or personal property, such as deeds, bills of sale, grants of easement, assignments, licenses and powers of attorney.
	2. Real or personal property leases and amendments.
	3. Documents evidencing interests in real or personal property granted or received to secure debts, such as mortgages and security agreements and amendments.
	4. Loan agreements and amendments.
	5. Debt instruments, including promissory notes.
	6. Copies of filings with governmental agencies to create a public record of interests in real or personal property, such as Uniform Commercial Code (“UCC”) financing statements, continuation statements and memoranda of lease.
	7. Appraisals, insurance policies, real estate surveys, and responsible property transfer law disclosure documents.
	8. Phase I environmental audits.
	Specific U.S. Legal Requirement: Nearly every state and the federal government have statutes of limitations relating to actions based on environmental liability. The time periods set forth in those statutes may vary widely.
	Retention Period: 3 years
	9. Appropriation requests.
	Specific U.S. Legal Requirement: None
	Retention Period: Final disbursement plus 2 years

	E. Financial and Accounting Records
	1. Ledgers (including general ledger, accounts payable ledger and accounts receivable ledger), fixed asset records (basis and depreciation schedules), Cash books, Charts of accounts, year-end files, including auditor's reports, annual financial statem...
	2. Interim financial statements.
	3. Bank statements and cancelled checks.
	4. Internal reports, including expense reports and petty cash reports.

	F. Tax Records
	1. Final Federal and State informational, unrelated business income, excise, employment and other tax returns.
	Retention Period: Federal Income 10 years
	Retention Period: State Income 10 years
	Retention Period: Other 6 years

	2. Supporting Information/Documentation (Electronic and hard copy)
	a. Records and documentation supporting determination of unrelated business income, excise, employment and other taxes and information contained on informational return, including opinions of counsel and consultant's reports with respect to compensati...
	Retention Period: Federal and state income10 years
	Retention Period: Other 6 years

	3. Records supporting the basis of an asset for depreciation purposes.


	G. Intellectual Property Records
	1. Trademark Files
	a. Documents showing date of first use of trademark in commerce and/or interstate commerce.
	b. Applications for registrations of trademarks (state, federal and foreign).
	c. Original trademark registration certificate.
	d. Correspondence with trademark counsel, and federal, state or foreign trademark offices.

	2. Copyright Files
	a. Copyright registration certificates.
	b. All files relating to the registration of company copyrights, including a copy of each version of the work (with date of creation), application for registration, and documents showing date of first publication.

	3. Licenses and Related Agreements
	a. Trademark licenses and amendments.
	b. Trademark assignments.
	c. Copyright licenses, including software licenses.
	d. Copyright assignment.
	e. Technical assistance agreements.
	f. Royalty records.

	4. Patent Files
	a. Correspondence with patent counsel.
	b. Invention disclosure forms submitted to patent counsel, inventor notebooks and other documents showing earliest dates of invention, conception and reduction to practice; documents related to product development and testing of the invention before f...
	c. Patent applications.
	d. Correspondence with U.S. or foreign patent offices.
	e. Copies of prior art patents and other publications describing related art.
	f. Original patent document.

	5. Know-How and Trade Secret Documents
	a. Documents which disclose to third parties confidential information of the company including secret processes, products in development, manufacturing techniques or equipment, formulas, testing data, customer lists and marketing strategies.
	b. Documents recording procedures or efforts taken to keep confidential information secret.
	c. Nondisclosure agreements with employees and third parties and amendments.


	H. Purchasing of Goods and Services
	1. Contracts for the purchase of goods or services (from vendors, suppliers and service providers).
	2. Purchase orders and acceptances and vendors' warranties.
	3. Invoices and receipts.
	4. Complaints to vendors.

	I. Miscellaneous (Hard copy or Electronic)
	1. Calendars, Day Planners, Notes, Duplicate copies of documents, including copies of documents originally created or received by other persons or departments, travel record and drafts of finalized documents, and visitors log.
	a. Third-party materials (including trade association materials and published books and articles).
	b. Policy and procedure manuals.
	A. Scope

	This policy shall serve as the conflict of interest policy, the executive compensation policy and the intermediate sanctions policy of the James A. Rhodes State College Foundation (the "Foundation").
	B. Purposes

	The proper governance of the Foundation depends upon directors who give of their time for the benefit of their community. This service should not be rendered impossible solely by reason of duality of interest or possible conflicts of interest. This se...
	C. Definitions
	1. Interested Person. Any director, principal officer, key employee, or member of a committee with board delegated powers who has a Financial Interest or Conflict of Loyalty, each as defined below, is an “Interested Person.
	2. Financial Interest. A person has a “Financial Interest” if the person has, or as a result of the transaction at issue, may, directly or indirectly, receive an economic benefit from dealing with the Foundation. A “Financial Interest” includes but is...
	In identifying and disclosing a Financial Interest, an Interested Person shall consider and disclose any Financial Interest involving:
	a. His or her family members, defined as, his or her spouse, children, grandchildren, parents and siblings; or
	b. Any corporation, partnership or other legal entity in which the Interested Person (together with all family members described in Section 2.a. above or other Interested Persons):
	(1) Holds a position of influence or control, such as but not limited to, as trustee, director, president, chief executive officer, chief operating officer, chief financial officer, or treasurer; or
	(2) Owns greater than 20% of the total combined voting power.


	3. Conflict of Loyalty. A person may have a “Conflict of Loyalty” even if such person will not derive an economic benefit from dealing with the Foundation. A “Conflict of Loyalty” occurs when a person has a direct or indirect interest or relationship ...
	4. College. “College” means the James A. Rhodes State College, or its successor. The College is an Ohio nonprofit corporation, a public charity described in Section 501(c)(3) of the Internal Revenue Code, and a state institution of higher education as...
	Conflict of Interest Policy
	D. Relationship with College
	1. Because the Foundation was founded to support the College, a state institution of higher education, the best interests of the College and of the Foundation are closely aligned. Notwithstanding Section C.3. above, a fiduciary duty to the College (fo...
	2. Any individual with a fiduciary duty to the College (e.g., a trustee, director, officer, or employee) (i) has been designated as a representative of the College, (ii) has been formally instructed to represent the College and its interests, and (iii...
	E. Procedures
	1. Duty to Disclose. In connection with any actual or possible conflict of interest, an Interested Person must disclose the existence and nature of his or her Financial Interest or Conflict of Loyalty, and be given the opportunity to disclose all mate...
	2. Determining Whether a Conflict of Interest Exists.
	a. Upon disclosure of a Financial Interest or Conflict of Loyalty, the Interested Person shall leave the board or committee meeting while the Financial Interest or Conflict of Loyalty is discussed and voted upon. A conflict of interest will then exist...
	b. If it is determined that a conflict of interest exists, the board or committee shall proceed as provided in E. Procedures, 3.

	3. Addressing the Conflict of Interest.
	a. The Chairperson or committee may, if appropriate, appoint a disinterested person or committee to investigate alternatives to the proposed transaction or arrangement.
	b. After exercising due diligence, the board or committee shall determine whether the Foundation can obtain a more advantageous transaction or arrangement with reasonable efforts from a person or entity that would not give rise to a conflict of interest.
	d. In determining whether to enter into the transaction or arrangement under E. Procedures 3.c., the board or committee may request that the Interested Person provide additional information to the board or committee. The Interested Person shall not be...
	Conflict of Interest Policy


	Interested Person is counted for quorum purposes, the action must be approved by a sufficient number of votes based upon that quorum. For example, if a majority vote of the quorum is required to approve an action, and eight (8) directors constitute a ...
	4. Violations of the Conflict of Interest Policy.
	a. If the board or committee has reasonable cause to believe that an Interested Person has failed to disclose actual or possible conflicts of interest, it shall inform the Interested Person of the basis for such belief and afford the Interested Person...
	b. If the board or committee determines that the Interested Person has in fact failed to disclose an actual or possible conflict of interest, it shall take appropriate disciplinary and corrective action.

	F. No Excess Benefit Transaction. The Internal Revenue Code may impose sanctions on “excess benefit transactions,” which may occur when a director, officer, or other interested person receives a benefit from dealing with the Foundation which exceeds t...
	G. Records of Proceedings. The minutes of the board and all committees with board delegated powers shall contain:
	1. the names of the persons who disclosed or otherwise were found to have a Financial Interest or Conflict of Loyalty, the nature of the Financial Interest or Conflict of Loyalty, any action taken to determine whether a conflict of interest was presen...
	2. the names of the persons who were present for discussions and votes relating to the transaction or arrangement, the content of the discussion, including any alternatives to the proposed transaction or arrangement, and a record of any votes taken in...

	H. Annual Statements. Each director, principal officer and member of a committee with board delegated powers shall annually sign a statement similar to that attached as Exhibit A.

